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Requester provides 
agreement to Service 

Center (Workday 
Requisition)

Service Center 
uploads to OnBase-

Agreements

Agreements Review 
Team reviews, marks 

up and signs 
agreement.

 Service Center 
receives signed 

agreement

Service Center emails 
agreement to 

Requester or supplier

Supplier reviews and 
agrees – emails 

Requester or Service 
Center

Service Center 
uploads signed 
agreement to 
Requisition in 

Workday
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