
1

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

To and From HQ

10 miles 
one way 
(OW)

No mileage is 
reimbursable 
on any day of 
the week. 



2

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

HQ to Site to HQ

10 OW
15 OW

Deduct NO 
commute



3

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

HQ to Site to Home

15

35 OW

Deduct 
One Way 
commute

10 OW
15 OW



4

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

Home to Site to Home

35

Deduct 
2way  
commute 35 OW

10 OW



5

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

Weekend to Site

35

Deduct NO 
commute

On a Weekend

35 OW

10 OW



6

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

Night Meeting

Deduct No 
commute if 
you already 
went to the 
office

35 OW

10 OW



7

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

Multiple Stops

10 OW

40 OW

Deduct 
1way 
commute

15 OW
2 OW 5 OW



8

Mileage
Deduct your normal commute from your primary residence to work when 
traveling. Mileage for your normal commute is not reimbursable.

Two Offices

20

60

Deduct No 
Commute –
claim miles 
between HQ

43


