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Prep Entry
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Prep Entries are required for the following:
Any payment request needs to be paid more than the eRequest amount
All Refunds
Multiple payments on one eRequest

One-time payments for vendors not in the vendor database

Employee Reimbursements where the vendor on the PR is not the vendor that needs paid




Match Exceptions
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Buyer will follow up after 1
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Vendor Payments (Non-PO)
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